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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a?er the shipment.Pages Number: 294 Publisher: Computer News electronic audio-visual Pub. Date
:2009-01-01 version 1. This book fully explains the basic functions of Word 2007 and use of skills. The main
contents include: Word 2007 Quick Start. Word documents. basic operations. editing Word 2007 documents.
format text. set paragraph formatting to optimize the use of styles to format documents. the use of graphics
objects. images and text box application. edit the data through the table by chart analysis of data. easily edit
long documents. page layout and print the document. document review and protection. as well as Word 2007's
advanced applications. This book is rich in content. clear structure. easy to understand. guidance. and has a
strong practical. Word 2007 for primary and intermediate users to read. but also as a computer training
colleges or teaching book. Contents: Chapter 1 Quick Start 1.1Word 2007 Word 2007 installation and
configuration requirements uninstall 1.1.1Word 2007 1.1.2 installed Word 20071.1.3 uninstall Word 20071.2
acquaintance word 20071.2.1 start Word 20071.2.2Word 2007 1.2 user interface .3 exit Word 2007. Word 20071.3
settings to customize the working environment 1.3.1 1.3.2 display the Quick Access Toolbar Development Tools
tab to hide or display area 1.3.3 1.3.4 1.3.5 Set the zoom to change the document recent documents custom
document number 1.3.6 the default save path of Chapter 2 of the basic operation of the Word document to
create a new document 2.1 New Blank Document 2.1.1 2.1.2 2.1.3 creating a document based on existing
documents created based on a template New blog Documentation 2.2 Documentation 2.1.4 2.2.1 to save the
document to save the new document to save the original document 2.2.2 exit 2.2.3 2.2.4 save as to save...
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